[Ipunoxenue Ne 18

K [lonoxenuro 06 YyeTHOM
nonmutukd KI'bY3 «KI'JIB Ne 8»
JUIS Leslel GyXraiaTepckoro yuera

MNOPAAOK
npHeMa-nepeaa4Yd J0KYMEHTOB OyXrajTepcKkoro y4eTa npu cMeHe
PYKOBOAHMTEJIS H (MJIH) IJIAaBHOIO OyxraJjirepa

1. B coorBeTcTBUU C MyHKTOM 4 cTtaThi 29 3akoHa ot 06.12.2011 Ne 402-®3 «O
OyxrantepckoM yuere», ycraBoM KI'BY3 «KI'Ib Ne 8» (nasnee — yupexneHue) B
yupexaeHuu yrtBepxaaercs Ilopsnok mepemaun ITOKYMEHTOB OyxydeTa IpH
CMEHE PyKOBOJHUTEIS U (UIIH) TIaBHOTO OyXranirepa.

2. Ilpu cMeHe pyKOBOJMTENS WM TNIABHOTO OyXraiTepa (aajiee — yBOJIbHSIEMBIE
nuna) oHM 00A3aHBl B paMKax [epeqadd JeNl 3aMECTHTENI0, HOBOMY
NOJDKHOCTHOMY  JIMIly, WHOMY YIOJHOMOYEHHOMY IODKHOCTHOMY JIHILY
y4pexaeHus (nanee — yrnoIHOMOYEHHOE JIULIO) MepeiaTh JOKYMEHThI OyXydera,
a TaK)Ke IeYaTH U IITAMIIbI, XPaHsILIKUECs B OyXraaTepuHu.

3. Ilepenada OyXraaTepckux JOKYMEHTOB U Ie4areil IpOBOAMTCS Ha OCHOBAHUH
NpuKa3a pyKOBOAMTENsA  ydpexaeHus wind  Komurtera  obpasoBanus,
OCYIIECTBIAIOIIETO (QyHKIUH U TIOTHOMOYHS yIpeAnuTeIs (Haee — yupeIuTeb).

4. Ilepenaya noKymMeHTOB OyxydeTa, e4aTeil ¥ LITAMIIOB OCYIIECTBISETCS MPH
y4acTHH KOMHUCCHH, CO3/1aBa€MOM B yUPEIKIECHHH, C COCTABICHUEM aKTa IIpUeMa-
nepeaayu.

[lpuem-niepenaya OyXraaTepckux ITOKYMEHTOB OGOpPMIISETCS aKTOM IpHeMa-

nepenayd, GopMa KOTOpOro YTBEpKIE€HAa B IPHIOKEHHH K HACTOSILLIEMY
[Topsiaky.

5. B koMuccuio, yka3aHHyl0 B MyHKTe 4 Hacrosiuero [lopsaka, BKIo4aroTcs
COTPYAHHUKH yUYPEKIAECHHS U (UIIM) yupeauTelss B COOTBETCTBHH C IPHUKA30M Ha
nepegavy OyxraaTepcKux J0KyMEHTOB.

6. Ilepenarotcs cnenyromme TOKyMEHTHI:

+ Yy4Y€THas IOJUTUKA CO BCEMHU MPHUIIOKEHUIMH;

+ KBapTajlbHbIE, FOI0BbIE OyXrajaTepckue OTYETHI M OAlaHChl, HAJIOTOBBIE
JeKJIapalliu;

¢ IO IUIAHUPOBAHHMIO, B TOM YHCJE IUIaH (DHUHAHCOBO-XO3SHCTBEHHOU
AESITeTbHOCTH YYPEKIAEHHs, TOCYJApCTBEHHOE 3aJaHue, IuIaH-TpaduK
3aKyIOK, 00OCHOBaHHs K IJIaHaM;



OyXrantepckue pericTpbl CHHTETHYECKOrO W aHAJTMTHYECKOro ydeTa:
KHUTH, 000POTHBIE BEIOMOCTH, KapTOYKH, JKYPHAIIbI ONEPaLIUii;
HaJIOTOBBIE PETHCTPHI;

10 peau3alii: KHUTa MOKYIOK, KHUTa IPOIaX, )KypHAJIbl PETHCTPALIUU
CYETOB-(AKTYp, aKThI, cyeTa-(HaKTyphl, TOBAPHBIE HAKIAHbIE H T. 1.

0 33[I0JDK€HHOCTHU YUYPEXKIEHHs, B TOM YHCIIE N0 KpeTUTaM H 110 yIlare
HaJIOT'OB;

O COCTOSIHHH JIMLIEBBIX ¥ 0AHKOBCKHMX CYETOB YUPEIKIEHHS;

O BBINOJTHEHUH YTBEPKIEHHOIO IrOCY/1apCTBEHHOI'O 3aJaHHUSI;

0 y4eTy 3apIuiaThl M 10 MEPCOHUPHULIUPOBAHHOMY YUETY;

II0 Kacce: KacCoBble KHHIH, JXypHalbl, PAaCXOIHbIE W MPUXOIHEIE
KacCOBbI€ OpJiepa, JEHEKHbIE IOKYMEHTHI U T. 11.;

aKT O COCTOSTHUH KacChl, COCTaBIICHHbIN HA OCHOBAaHUHU PEBU3HH KACCHI U
CKpETUIEHHBIH MTOIIMChIO TIaBHOTO OyXraiTepa,

00 yCIOBHSX XpaHEHHs U y4eTa HAIMYHbIX JE€HEKHBIX CPE/ICTB;
JOTOBOPBI C TIOCTABUIMKAMH H MOAPAIYMKAMHU, KOHTpareHTaMH, apeHIbl
UT. 1.,

JAOTOBOPbI C TMOKYMaTeJlssMA ycIyr M paboT, MOApSIYMKAMH U
[IOCTaBIIMKaAMH,

YYpeMTEIbHbIe JIOKYMEHTbI W CBHJETENILCTBA: ITOCTAHOBKA Ha YyYerT,
NIPUCBOCHHUE HOMEPOB, BHECEHHUE 3alUCEH B €IUHBIN peecTp, KOJIbI U T.
I.;

O HEIBHXXMMOM HMYIIECTBE, TPAHCIIOPTHBIX CPENCTBAX YYPEXKIECHHUS:
CBUJIETENIBCTBA O MpaBe cOOCTBeHHOCTH, BhimUckd u3 EI'PII, macnopra
TPAHCIIOPTHBIX CPEJICTB | T. I.;

00 OCHOBHBIX CpEJCTBAX, HEMATEPUAIbHBIX AKTHBAX M TOBAPHO-
MaTepUANIbHBIX [IEHHOCTSX;

aKTel O pe3ynbTaTax IIOJHOW MHBEHTapU3allil HUMYIIECTBA M
(GMHAHCOBBIX ~ 00SA3aTENBCTB  YYPEKAEHHS  C  TPUIOKEHHEM
UHBEHTAPU3AIIMOHHBIX OIMCEMN, aKTa IPOBEPKH KACChI YUPEKIECHHUS;
aKThl CBEPKH pacyUeTOB, MMOATBEPKIAIOIINE COCTOSIHAE IEOMTOPCKON U
KPETUTOPCKOM 3aJI0JDKEHHOCTH, NepeYeHb HEPEANbHBIX K B3BICKAHHIO
CyMM neOUTOpCKOM 3a/I0JKEHHOCTH c VCUYEpIbIBAIOIIEH
XapaKTEPUCTUKOM 10 KaXKI0U CyMME;

aKThl PEBU3HUHI U MPOBEPOK;

MaTepHallbl O HeJOCTa4yaxX M XUIIEHHUAX, IEPElaHHbIX U He TepeIaHHbIX
B IIPABOOXPAHUTENbHBIE OPraHbl,

JIOTOBOPBI C KPEAUTHBIMU OpPTraHU3aIMsIMH;

OJIaHKU CTPOTOM OTYETHOCTH;

MHas ~ OyxranTepckas —JOKyMEHTAllMs, CBHIETENLCTBYIOIIAs O
JEATEIIBHOCTH YUPEXKACHHUS.



7. IlepeveHs nepenaBaeMbIX JOKYMEHTOB, HX KOJIMYECTBO U THII IPHIATAIOTCS K
aKTy Ipuema-nepesaq.

8. AKT npuema-nepeia4y Jiel J0JDKEH MOJTHOCTBIO OTPaKaTh BCE CYIIECTBEHHBIE
HEJIOCTaTKH U HapyIIEHHUs B OpraHu3aluyu paboThl OyXrajaTepuy.

9. AkT npyaeMa-mnepeaa4d NOAIMACHIBACTCS YBOJBHSAEMBIM JIALIOM, a TaKXe
YIOOJIHOMOY€HHBIM JIUIIOM, IIPUHHUMAIOIIUM Jiejia, U YJI€EHAMHA KOMHUCCHH.

10. Ilpu HeOOXOAMMOCTH UJeHBI KOMHMCCHH BKIIOYAlOT B AaKT CBOH
PEKOMEHJAlUU ¥ MPEIJIOKEHHUS, KOTOpbIe BO3HUKIIU IIPH MPHEMe-TIepeaye Jejl.

11. Ilpn nmoanucanuu akta IpueMa-nepeayd NP HATMYUM BO3PAXKEHHH IO
IIyHKTaM aKTa yBOJIbHSIEMOE JTULO U (UJTK) YITOJTHOMOYEHHOE JIMLIO U3JIararoT X
B IIMCbMEHHOU (hopMe B MPUCYTCTBHH KOMHCCHH.

12. UYneHsl KOMHCCHH, HMEIOIIME 3aMe4YaHus 110 COJEpPKaHUIO aKTa,
IIOJAMUCHIBAIOT €r0 ¢ OTMETKOM «3aMeyaHus IIpHJIararoTCs» . Tekct 3ameuanmii
nu3jara€Tci Ha OTACJIIBHOM JIUCTE, HeOOJNBIIINE 110 O6’BeMy 3aMC€YyaHus
AO0IMyCKaeTCAa Q)HKCHpOBaTB Ha CaMOM aKTe.

13. Akt mnpuema-nepenaun odopmisiercs B NOCHeAHMH paboumii IeHb
YBOJIBHAEMOTO JIMIIA B YUPEIKICHHH.

14. Akt mpuema-mepenaud el COCTABISIETCS B TpeX SK3eMIUspax: |-if
OK3EMILIP — YYPEOUTEN0, 2-H DK3eMIUIAp — YBOJIBHSAEMOMY JIMIly, 3-H
3K3EMILISIP — YIOJIHOMOYEHHOMY JIUILY, KOTOPOe MPHHUMAET Jela.

15. Bce u3MeHeHHs M JONONHEHMs] K Hacrtosiemy [lopsaky yTBep:kmaroTcs
PYKOBOAMTENIEM YUPEIKIECHHUS U JOJKHBI OBITh COTJIACOBAHBI C YUPEAUTENIEM.

16. Ecnmu B pesynbTaTe W3MEHEHHUs [EHCTBYIOIIETO 3aKOHOIATENHCTBA
Poccuiickoi ®enepanuy OTaeIbHbIE CTAThH HACTOSILETO TOJOXKEHHS BCTYIIAT C
HHUM B IIPOTUBOPEYHXE, OHU YTPAYUBAIOT CHITY, IPEUMYLIECTBEHHYIO CHITY HMEFOT
TIOJIOJKEHHUSI IEHCTBYIOIIET0 3aKOHOAaTeNbeTBa Poccuiickoit Penepanmu.

[Tpunoxenwue 1 k [Mopsimky

AKT



IpHeMa-nepeJady J0KyMEHTOB OyXralTepcKoro y4era
IPY CMEHE PyKOBOIMTENS U (WITH) TJIaBHOTO OyXxranTepa

JlaTa cocTaBieHHs 20 r. Mecto cocTtaBiieHHs -

OcHOBaHHE COCTaBJICHHUS

. MBI, HM>KENIOIIHCaBIIHECS,

®. 1. O.

(HaMMEHOBaHME JI0JDKHOCTH YBOJIbHAEMOTO COTPYAHHMKA)

. 1. 0.

(HaHMEHOBaHHME JIOJDKHOCTH YNOJTHOMOYEHHOIO J'llr"-la)

UsieHBl KOMUCCHH, CO3/IaHHOW MTPHKA30M Ne oT 20 1
(manee — kKOMHUCCHSA):

®. 1. O.

®. 1. O.

®. 1. 0.

®. 1. O.
IIpencraBurenu yupeaurens ®. . O.
I'naBHBIN Oyxranrep ®. ". 0.

CocraBunu HACTOSIIMHI aKT O TOM, 4YTO IIPH YBOJIbHEHHUH

(®. K. O., HOIKHOCTDb YBOJNLHAEMOIO COTPYAHHMKA, B POAMTENLHOM MajiexKe)

(®. K. O, nOMKHOCTD YIIOJIHOMOYEHHOIO JIMLIA B IATEIbHOM Najexe)
Ilepenatorcs:
— [I€49aTH U HITAaMIIbl YYPEIKACHUA, XPAHAIACCS B 6YXFaJIT€pI/II/I;

— CIIe/IyIOUIHe TOKYMEHTHI ¥ CBEICHUS
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[lepeueHb TOKyMEHTOB, KOTOPBIE IIEPEIAIOTCS, COCTABJIEH B BUJIE PEECTPOB U IPUJIaraeTcs K
HACTOSIIEMY aKTYy.

[Tpu nmpoBepke HATMYKUS JOKYMEHTOB BBISIBJICHO (HE BBISIBJICHO) OTCYTCTBHUE psila

JIOKYMEHTOB, II€peYeHb KOTOPBIX COCTABJICH B BUJIE PEECTPA U NPUIIATaeTCs K HACTOSIIEMY
aKTy.

Byxranrepckas TOKyMeHTaIMs YUPEKICHHUS 3a TIEPHO]T C 20 I. 10
20 I., KOTOpasi HA MOMEHT TepeadH eI HaXOAUTCS B OyXraiaTepuu U
JIOCTYTIHA JIJISL O3HAKOMJIICHHSI.

[Tocneanss mpoBepka KOHTPOIUPYIOLIUM OPraHOM IPOBOIUIACH B IEPUO
(c 20 I. 10 20 r.).
Pesynbrarel mpoBepku ohopMIIEHEl aKTOM

HITpadsl, HETOMMKH ¥ aIMUHUCTPATHBHBIC IITpadbl, HAYUCICHHBIE TI0 PE3yJIbTaTaM
IIPOBEPKH, HA MOMEHT Ilepe/iadyu JeJl YIUIaYeHbI B TIOJTHOM O0BeMe.

JlesITeIbHOCTE YUpEeXKISHHUS 3a IEPUO/I (C 20 I. 10
20 r.) Ha MOMEHT Nepe/layu A€’ KOHTPOIUPYIOUIMMHA OpraHaMH He MPOBEPSIIACh.

BeIsIBNI€HBI ClleAyIOmue HapyIIeHUS:

[Toanucu cTopoH:

PykxoBonurens

IMoanuce D HO

V10IHOMOYEHHOE JIHI0

IMoanuck D H O

YteHbl KOMHCCUH




ITpencraBurtenu yupenuresns

[Ipunoxenus:

IMoanuck
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TMoanucy
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Toanuce
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TMonnuck
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O6opoT nocneaHero TUCTa

B HacrosieM nonoxkeHHU NPOHYMEPOBaHO, IPOIIHYPOBAHO U 3aBEPEHO MEYATHIO

JIUCTA.

PyxoBonutens
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